
[bookmark: _Toc467250050][bookmark: _Toc467753728][bookmark: _Toc120630070]APPENDIX 5: CHARITABLE FUNDS EXPENDITURE REQUEST
	SECTION A 
	To be Completed by Fund Manager 

	Fund Name and Full financial code to be charged
	Fund Name :Community Nursing Fund
Financial Code 131/YN53  / 30200 / 7110 

	Reason for request

	District Nursing requires 5 Bladder Scanners so each Cluster has 1, this will improve patient care and prevent admissions. Challenge Cancer Charity have raised funds to purchase these. NHS SC - URN CPQ 13568 BSC 26 issued on Q/N: 00333379

	Sum required (including non-recoverable VAT)
(See also FCP 20, Para 6.4.5)
	 Non Recurring *
Item Amount £52,644       VAT Amount £  0        Total Required £52,644
VAT exemption certificate to go with requisition

	
Certification by Primary or Secondary Fund Manager to include balance of funds as taken from the Charitable Funds dashboard

Note 1
An official Purchase Order will be required for all non-pay procurement. The only exception will items exempt under the All Wales No PO/No Pay policy,  low value (<£50), urgent purchases via petty cash, course fees, study leave expenses, internal catering arrangements and credit card payments.  
	I confirm that:
a) the purchase /expenditure is in accordance with the terms of the Fund;
b) sufficient funds are available to support the purchase or transfer of costs from revenue and/or capital; and
c) no recurring costs will be incurred (*delete as appropriate)
d) An official Health Board Purchase Order will be placed to procure these goods and/or services  (see Note 1)
e) Balance of Funds as at Month___9_________ Closedown £__60872
f) I have attached evidence of compliance with Procurement Rules (where required) and a VAT exemption certificate (where applicable)

Signed : __[image: ] Title:_Head of Nursing_                
                   30th January 2026 
Date :   ____________________________

	Method of Payment Required


	*Oracle Purchase Order Invoice
*Non Purchase Order Invoice
*Miscellaneous Payment
*Petty Cash Reimbursement
* Credit Card (prior agreement from Procurement required)
*Internal transfer

	Authorised by Service Group Director
(£10,001- £25,000)

	Request Approved
Signed : 

Title : Deputy COO/SGD for PCT

Date : February 2nd 2026


	
Authorised by Director of Finance 
or Chief Executive
(£25,001 -  £50,000)

	Request Approved – needs CFC final sign off

Signed : _[image: ]
Title : Director of Finance and Performance    

Date : 03/02/26


	
Authorised by Health Board (via Charitable Funds Committee)
(over £50,000)
	Request Approved / Declined*

Minute Ref _________________________Date___________________   


	
	

	SECTION B
	To be Completed by Finance

	
	REQUEST APPROVED / DECLINED
Delete as appropriate
Signature                                         Date


* Delete as appropriate

Guidance Notes for Completion

Section A – To be fully completed by the Fund Manager

Fund Number, Name and full Financial Code to be charged – The form will be returned if this is not fully completed

Code Format = Entity/Fund Number/Subjective/Analysis

This must be completed as follows
Entity code – 131
Fund number – This is your 4 digit fund number starting with Y
Subjective code to be chosen from the following list (where not ordered through Oracle catalogue requests

For pay codes where the employee is not paid through ESR:
21000 – Consultant and other Senior Medical Staff
24100 – Junior Medical Staff
2A451 – Qualified Nurse
2AA41 – Unqualified Nurse
2C851 – Other Clinical and Scientific (Staff including Physiotherapy, Podiatry, Radiographer etc.)
2G451 – Estates Staff
2K151 – Admin & Clerical Staff
 
Non Pay Subjective Codes
30200 – Medical Equipment                     30600 X Ray Equipment                30700 Patients Appliances & Wigs
32000 – Catering Charges                        32420 Patients Clothing                33000 Printing & Stationery                     
33020 – Books/Journals/Subscriptions     33610 Travel & Subsistence         32060 Catering equipment
34220 – Training Costs including courses, conferences etc.                          37450 Photographic materials
35500 – Furniture & Fittings                      35510 Office Equipment                35540 Computer Equipment       
32810 – Goods and Services                    34270 – Room Hire

Analysis code to be chosen from the following list
7101 – Patients welfare and amenities – any items that benefit patients including staff salary costs but excluding furniture and computer equipment. 
7102 – Patient furniture and fittings -- furniture and fittings for patients including cubicle curtains
7103 – Staff Welfare and Amenities – any items purchased directly for staff except furniture and computer equipment
7104 – Staff furniture and fittings – any furniture or fittings bought for staff
7105 – Staff training – all costs associated with staff training
7106 – Computer equipment
7107 – Publications and subscriptions
7108 – Research – any costs directly associated with research including research staff costs
7110 – Medical Equipment
7111 – Fundraising costs – any costs associated with fundraising 
 
Reason for Request
Why the expenditure is required

Sum Required
The amount required from the Fund – this must confirm if the expenditure is recurring or non-recurring and must include the value of VAT in all instances as VAT exemption is not always guaranteed

Certification by Primary/Secondary Fund Manager that Funds are available
This must always be completed by the fund manager and show the fund balance as per the Charitable Funds dashboard. You must also disclose any ongoing revenue costs associated with this expenditure and the source of funding. Failure to do this will result in the form being returned.

Method of Payment Required
This must always be completed to identify the method by which the payment is to be made

Authorised By
This must always be completed where the expenditure is above £10,000 as approved/declined as appropriate depending on the value of the expenditure required.
Once Section A is complete – forms must be sent wherever possible electronically to the Charity Finance Team at sbu.endowments@wales.nhs.uk. .
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