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Introduction
This advice sheet provides practical ways for parents/guardians to help children develop more independence in organizing themselves at home.  The following are a few ideas to help the child achieve this life skill with greater certainty.  However you should encourage them to actively problem solve issues that arise so that they develop their own personal organization strategies at home.

· Arrange cupboards and shelves in the child’s bedroom so that items of clothing, books & toys etc. have their own place which can be visually located.  It may also be helpful to label shelves and cupboards with pictures of the object in the draw/on the shelf to encourage the child to return them to the same place.  This system can be adopted for shoes and coats in the cloakroom

· Provide a box or bag for dirty laundry and encourage your child to put dirty clothes in this rather than on the floor

· Prepare for each day the night before.  Have your child select and set out what they will wear tomorrow and hang it in the wardrobe or somewhere else appropriate.  If they take a packed lunch agree on the menu and prepare it the night before. Help your child develop a routine of packing the books and items required for school the evening before too. If there is a completed homework assignment for the next day, be sure 
that this is in his bag to eliminate last-minute searches.  They may benefit from a transparent pencil case and a larger school bag so that packing and unpacking things is easier.  Just ensure they don’t over fill it as this can cause back problems
· Ensure your child checks their appearance in the mirror before they leave their bedroom to ensure clothes are not inside out or back to front by providing them with a visual prompt or set a reminder.  You may need to spend some time explaining to your child what they need to check.  You could use a photograph of them in their clothes when tidy and compare this with when the clothes are in disarray

· Be very specific. Establish guidelines for neatness and other organizational skills. For example, don't tell your child to "'clean out your desk" or "clean up your room" as this will confuse them. Instead, say, "I want you to remove all the crumpled papers from your desk and put them in the bin." When that task is completed, say what should be done next

· Place pictured sequences of daily processes on the wall to help your child develop responsibility rather than having to remind them to do specific jobs.  Involve your child in the task of creating a pictured sequence plan, i.e. use a digital camera and take pictures of him at each stage of the sequence, e.g. when getting up in the morning, the first task might be to have a wash/shower, brush hair, clean teeth, get school bag ready etc

· Consider an assistive device such as the Watch Minder, wristwatch or a mobile information technology device e.g. Smart phone with app or similar, with pre-programmed messages you can set with your child.  This may help remind and motivate your child to do their daily tasks such as combing their hair, brushing their teeth, packing their bag without the need for you to nag

· Create to do lists with your child so that they can tick off items as they complete them.  This could be individual tasks or steps in a particular activity, such as self-care tasks, brushing teeth, washing face

· Use sticky notes as easy no-nag reminders.  You can use different colors for different categories e.g. yellow for school reminders, blue for chores, green for after school events and pink for moral boosters e.g. I love you!

· Create a planner. Your child will benefit from having a daily planner and using it every day.  Sunday afternoons should include 30 to 60 minutes when your child plans the week as much as possible. This needs to include all standing appointments. As the week progresses, the planner should include homework assignments, studying for tests, free time, time for meals, and so forth

· Discuss forth-coming trips and plans with your child so that they can be aware and be prepared for outings and family events. Help them to write the events on their planner and involve them in the planning process and discussions. 
     
· Using praise as a reward. When your child has shown improvement, be sure to compliment generously. If they rarely receive compliments for being organized, this is even more important!
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